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BuildEasy Workflows  
 

BuildEasy Workflows allow you to automate a series of steps that are performed on (one or more) pages 
and/or assets to publish to production env. OR preview env. 
 
An Agency editors would be able to enable the below workflows: 
 
 Preview Workflow – BMS Resource Preview Activation 
 Publish Workflow – (Non-Preview) BMS Resource Publish Activation                 
 Approval workflow - Build Easy Approval Workflow 

 

 
When a BuildEasy site is pushed live for the first time, IT admin team takes care of pushing the site live. Post 
go-live, Agency editors can publish the changes live using the Publish & Approval workflow as explained later 
in the document. 

For any inquiries, issues, or hands on assistance regarding workflows, please feel to contact the BE support 
team at buildeasysupport@bms.com 

  

Please expect a response from the BE support team within 24 business hours.  
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Preview workflow  
 

Editors create pages, upload assets to DAM, author components in “prod-author” environment. For SIT & UAT 
reviews the changes must be pushed or activated to “preview” environment.  

Below are the workflows which Agency Editors can enable to activate/deactivate their changes to preview. 

 BMS Resource Preview Activation  
 BMS Resource Preview Deactivation  

 
Steps to enable the “BMS Resource Preview Activation” workflow: 

 

1. Open the Site Console & select the pages that needs to be activated in preview. Click on create 

 
 

2. Choose workflow 
 

 

 

 

3. To enable preview workflow, choose “BMS Resource Preview Activation” 



 

 

 

4. For Workflow title, add appropriate comments or Jira number (if applicable), click on “Next”. 
 

 
5. Select the pages that needs to be activated and click Create. 

 
6. The user would get a notification email as below once the workflow is completed successfully. Agency 

Editors to validate their changes in preview post the receipt of the notification 

To activate experience fragments, click on “Experience Fragments” in the site console & navigate to the 
desired experience fragment. Please note that you must select the master content as shown below.  

Follow steps from Step 2-Step 6 of the “Preview workflow” 

 



 
 

 
 

To activate DAM assets, navigate the dam files of the desired website site. Choose the file that needs to be 
activated. For instance, images. 

Follow steps from Step 2-Step 6 of the “Preview workflow”.  

Note: At a time, a user can activate only 15 assets / pages at a time.  

 

 
 



 
 

 

To deactivate pages, experience fragments, DAM assets choose in preview “BMS Resource Preview 
Deactivation.” 

Deactivation workflow would deactivate the pages/assets/exp fragment only in preview and not delete them. 
The pages/assets/exp fragments would be still accessible in prod-author. 

 

 

 
 
 

 

 

 
 



 
 

Publish workflow (DAM Assets) 
Editors can publish/unpublish DAM assets to production by enabling the below Publish workflow.  
 
 (Non-Preview) BMS Resource Publish Activation                 
 (Non-Preview) BMS Resource Publish Deactivation 

 
Note: Agency Editors will be able to use this workflow once the Build Easy site is live. To Publish pages/exp 
fragments enable “BuildEasy Approval workflow”. 
 
Below are the steps to use Publish workflow on DAM assets 
 

1. Navigate to the DAM folder of the desired project. Select an asset / experience fragment, click on 
Create  

 

           
 

2. Click on Workflow  

  
 
 

3. (Non-Preview) BMS Resource Main Publish Activation is for publishing the asset to production. 
(Non-Preview) BMS Resource Main Publish Deactivation is for unpublishing the asset from 
production.  
  



  
 

4. Choose the workflow & Add appropriate comments/JIRA number in the second field. 
5. Click on Start in create workflow window. 

 
  
Note: At a time, only 15 assets are allowed to be activated. Make sure number of assets selected are 
15 or less. 
 
 
 
 
 

6. click on proceed. 



 
 

7. The user would get a notification email for individual assets as below once the workflow is completed. 
Agency Editors to validate their changes in production post the receipt of the notification 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

BuildEasy Approval Workflow  
Post go-live if any changes to pages / exp-fragments has to be published live, editors can enable “BuildEasy 
Approval workflow” which would send out publishing request to the publisher group. The content/page is 
pushed live once the request is approved by the publishers. 
 
Publisher group is usually comprised of production manager/brand/champion who must review & approval all 
changes/updates prior to publishing. 
 
Below are the steps for Editors to enable BuildEasy Approval workflow for pages & experience fragments: 



 
1. Open the Site Console & select the pages. Click on create followed by workflow 

 

 
 

2. Select “BuildEasy Approval Workflow” with Jira number / comments.  Click on “Next” 
Note: For any new enhancements/issue fixes Agency Editors to reach out to the Production team to 
create a Jira 
 

 
 
 
 
 
 
 

3. Select the pages & click on create. 
 

 

Once the above workflow is enabled, publishers follow the steps below to approve/reject the changes to live. 

 
1. Publisher would get notified with the below email where they can approve/reject a request. Publishers 

to login to AEM by clicking the below link (use BMS credentials) 



 
 
 
 
 
 
 
 
 

2. Post login, publisher to click on the highlighted notification icon, click on “BMS Build Easy Identify 
Approver” that would list on the items that needs to be approved/rejected by the Publisher. 

 

  

 

3. Click on the individual item, choose” Work Item”. Click on “Complete” as per the below screenshot. 



            

 

4. Select “Unlock Page and Approve” to approve & publish the content, “Unlock Page and Reject” to 
cancel the publish. 

 click “OK”  
 

5. Refresh the AEM dashboard & confirm with Agency Editors if the changes have been published live. 
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